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1. Obmue noJioxkenus

1.1. Jlaunoe nonoxenue o 6ubmmoreuno — uudopmanmonsom nenrpe MBOY «Kocuxunckas
COII um. A.M. Tonoposa» paspaGotano B coorsercruu ¢ Denepansubmv 3akonom Ne 273-®3 or
29.12.2012 «O6 obpasopannn B Poccriickol ®enepanuu» ¢ usMenenusMu Ha 29 nexabps 2022 rona,
@3 or 29.12.94 Ne 78-®3 «O GubGmMoTeyHoM jene» B peaakmud ot 11 mons 2021 r., IIpukazom
MunncreperBa kyneTypsl Poccuifckodt ®enepamun ot 8 oxtabps 2012 roma N 1077 «06
yrepxaeHun [lopanka ydera MOKYMEHTOB, BXOUSINHX B cocraB Oubimorednoro (oHma» c
u3MeHeHHAMH Ha 2 despans 2017 roga, [TnceMom Munucrepersa obpasosanus 1 Hayku Poccriickoit
Dezepanun ot 08.12.2011r. Ne MJI-1634/03 «O6 ucnons3osannn y4eOHHKOB B 00pa3oBaTeNbHOM
npouecce», @enepanbHbiM 3akoH or 25 mions 2002 r. N 114-03 "O nporHBOACHCTBHE
IKCTPEMHCTCKOH JedarensHocTH", 3akonoM  Poccuiickoit ®enepammm «O cpeacrBax MaccoBOH
urpopMarm» ot 27.12.1991 Ne 2124-1 (3akon 0 CMH), npukazom Muniocra Poceun ot 11.12.2015
Ne 289 "O nopsnke BeneHUS (eACPATBHOTO CIMCKA IKCTPEMUCTCKHX MATEpHAIOB", a Takke YCTaBOM
IMKOJbI ¥  JpPYTMMH  HOPMAaTHBHBIMHA  NpPaBOBbIMH  aktaMdH  Poccumiickoit  ®enepauuu,
PErJIAMEHTHDPYIOIMMH ~ JCATEeNBHOCTh  OpraHM3al(ii,  OCYINECTBILIOIHX  00pa3oBaTebHYIO
JIeSITENTBHOCTD.

1.2. Hacrosee nonoxkenne o OubnuoredHo — wuHbOpMalMOHHOM 1eHTpe MBOY
«Kocuxunckas COIIl wm. AM. Tomopoma» (manee — IlonoxeHue) onpejesnser NOPSIOK ydera
Oubimoreysoro GoHa M MEXaHU3M GOPMUPOBAHHS, COXPAHHOCTH W MPEJOCTABICHHS B I10/Ib30BaHHE
yueOnukoB, yueOHBIX mnocoOuii, yueOHO-METOAMYECKHX MaTepuaioR oOywaiommumes MBOY
«Kocuxmuckas COIII um. AM. Tomoposa» (manee — INKOJd), OCBAHBAIOIIMM OCHOBHEIE
obpaszoBaTe/lbHbBIE NPOIpaMMBI B Tpeaenax (eaepanbHbIX TOCYAApCTBEHHBIX 00pa3oBaTebHBIX
CTaH[apTOB, a Takike 3aKpeluisier OTBeTCTBEHHOCTh BCEX YYAaCTHHKOB 00pa3oBaTenbHOM
JIEATEBHOCTH.

1.3. JlesatenpHocTh OubmoTeuHO-uHGOpMaLoHHOro nenTpa (aanee - BULl) ocHOBBIBaeTCs Ha
OPUHIANAX ~ [IeMOKpAaTHH, TIyMaHu3Ma, OOIIENOCTYNMHOCTH, TPHOPHTETa OONICYEIOBEYECKHX
HEHHOCTEH, IpaKJAHCTBEHHOCTH, CBOOOJHOrO pPa3BHTHS JIMYHOCTH. POPMHpPOBaHHS B MIKOJbHOH
Cpejie MHPOBO33PDEHHA H JIYXOBHO-HPABCTBEHHOH arMoc(epbl 3THOKYJIBTYPHOIO B3aHMOYBaXKEHHSA,
OCHOBAHHBIX Ha MPHHIMIAX YBaKEHHA IpaB ¥ CBOOOJ 4esloBeKa, CTPEMIICHHS K MEKITHHYECKOMY
MHPY M COIJIACHIO, TOTOBHOCTH K [HAJIOTY.

1.4. BHUI] yvactByer B y4eOHO-BOCHHTATENBHOM Mpomecce B Heisx ofecrmeveHus npasa
obyuaromuxcs Ha GecriaTHOe noJb3oBanKe GHOIHOTeYHO-HHOOPMAIIMOHHBIMH PECYPCAMH.

1.5. Iemsto nHactosimero [lomojkeHus  sBIsieTcs CO3MaHME YCJIOBHH Ui MaKCHMAaIbHOTO
obecrieyenuss yueOHOH mmTeparypoif o0OydYaiomUXCs INKOJBL, MOBHINCHHE OTBETCTBEHHOCTH
NEarorH4ecKoro KOUIEKTHBA W CEMBH 3a NMPAaBHIbHOE, PAallHOHAIBHOEC HCMOIB30BAHUE IIKOIBHBIX
y4eOHHKOB, opranu3anms paboTsl cpen 00y9arOMMXCs i HX poauTeNiel (3aKOHHBIX NPECTaBuTENnei)
10 BOCITHTAHWIO OCO3HAHHOT0, OEPEKHOTO OTHOIIEHUSA K y4eOHUKY.

1.6. Yuer moxymentoB BUI] sBisercss 0CHOBOH OTYETHOCTH M IUIAHHPOBaHHSA JEATEIBHOCTH
OnGimoreky, cuocoGerByeT 0GCCHCHCHUIO €10 COXPAHHOCTH.



2. ®opmuposanue GpoHIa y41eOHMKOB U NMOPSAOK y4yeTa
¢ona yueOHOI JMTEPATYPBI

2.1. KommiuekroBanue ydeOHOTo (oHma OMOIMOTEKHM IIKOJBI MPOMCXOIUT HA OCHOBE
yrBepxkaaemoro  denepanbHOro mnepeuHs y4eOHUKOB, PEKOMEHIOBAHHBIX K HCIOJIb30BAHUIO IPU
peanu3ai UMEIOIIUX TOCYAaPCTBEHHYIO aKKPEAMTAIIMI0 00pa30BaTENbHBIX MPOrpaMM HA4YaJbHOTO
o01iero, OCHOBHOro o0Iiero, cpegHero oOmero oOpa3oBaHMs, IIEepedHs  OpraHU3alui,
OCYILIECTBISIONIMX BBIIYCK Y4eOHBIX IMOCOOMH, KOTOpBIE OMYCKAIOTCS K HWCIOJB30BAHUIO TIPHU
peanu3any MMEILIMX IOCYJapCTBEHHYI aKKpeAMTalui 0o0pa3oBaTelbHBIX Iporpamm. EsxeromgHo
IIKOJION YTBEPKIAETCs epeueHb YIeOHUKOB U YIEOHBIX TOCOOUH.

2.2. lllkona caMOCTOATENIbHA B BBIOOPE U ONIPEICIICHUN

- KOMIUIGKTAa YYeOHHKOB, Yy4YeOHBIX TMOCOOMH, Yy4eOHO-METOAMYECKHMX MAaTepHajoB,
obecreynBaroIUX MPernoiaBaHie yueOHOro npeaMera, Kypea, AMCUUIUIMHBL (MOAYIIA);

- cpelcTB OOy4eHHs W BOCIUTaHHA. BbIOOp cpeicTB oOydeHUs M BOCHHUTAHUS OIPENENIeTCs
cneunukoil conepkanust u GopMoii opraHuzanu 00pa3oBaTEIbHON AeSATEIbHOCTH.

2.3. Tlomomnenne ywyeOHOro ¢oHma obOecneumBaeTcs 3a CYET CPEACTB  (hemepasbHOrO,
PEruoHaNbHOI0, MyHUIMNATIBHOTO Or0/pKeToB (cT.35, 1.2 denepanbHoro 3akoHa «O0 oOpazoBaHUU B
Poccuiickoit deneparuny»); UHBIX UCTOYHUKOB, HE 3alPEIICHHBIX 3aKOHOAATEILCTBOM Pd, B T.u.
0€3BO3ME3/IHOT0 MOKEPTBOBAHUS (PU3NUECKUMU W/UIIU FOPUANYECKHUMHU JTULAMH.

2.4. B nensx obecrieueHus: 00y4aromuxcs yaeOHUKaMH, y4eOHBIMU MOCOOMSMH IIKOJIA MOXKET
B3aMMOJICHCTBOBaTh € JApYrMMHU IkoiamMu KocHXHMHCKOro pailoHa B paMkax OOMEHHO-PE3epBHOIO
donna.

2.5. HenocpencTBeHHOE PYKOBOJICTBO M KOHTPOJIb pabOTHI 10 CO3JAaHUI0 U CBOEBPEMEHHOMY
MIOTIOJTHEHHUIO OMOIMOTEYHOTO (DOH A IIKOJIBHBIX YU€OHUKOB OCYIIECTBIISICT TUPEKTOP LIKOJIBI.

2.6. JlomyckaeTrcs MCIOJIb30BaHUE Yy4eOHO-METOJMYECKUX KOMILJIEKTOB, BXOJALIMX B
denepanbHbIA MepeueHb yIeOHUKOB, COTJIACOBaHHBIX Ha [learornyeckomM CoBETe M yTBEPIKIACHHBIX
MPUKA30M AUPEKTOPA HIKOJIBI.

2.7. na s dexTuBHOM OpraHU3aIiu 00pa30BaTEIbHON NEITEIbHOCTH UCIOJb3yeTcs Y4eOHO-
METOAMYECKOE 00eCTIeYeHHEe U3 OJJHOM MPeAMETHO-METOANYECKOM JINHUM.

2.8. Iporecc paboTsl 0 hopMupoBaHuio GpoHma yueOHO TUTEPATyPhl BKIIOYAET CIISIYIOIINE
JTarbIl:

- pabora memarormyeckoro KojulektTuBa ¢ @DenepanbHBIM  TEpeYHEM  YUIEOHHKOB,
PEKOMEHI0BAaHHBIX (JIOMYIIEHHBIX) K HCIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aIUIX;

- MOJITOTOBKA CITUCKA YY€OHUKOB, TNIAHUPYEMBIX K HCIIOJIb30BAaHUIO B HOBOM y4eOHOM TOY;

- IpeocTaBlieHHEe chucka ydeOHMKoB IlemarornueckoMy coBEeTy Ha COIJIacOBaHHE U
YTBEPKICHHE;

- IMarHOCTUKA YPOBHSI 00ECIEYEHHOCTH OOydarolMXcsl y4eOHON JIUTepaTypol Ha cleayroIui
Y4eOHBII TOJ] B COOTBETCTBHU C KOHTHHTEHTOM OOYYaIONINXCs, COCTABIICHHE TEPCIIEKTHBHOTO IJIaHA
KOMILIEKTOBaHUs y4eOHOTro (hOH/Ia;

- odopmiieHHE 3aKa3a YYCOHHMKOB M y4E€OHBIX TOCOOMH B COOTBETCTBHU C YTBEPKIACHHBIM
CIHMCKOM Y4€OHHKOB U TJIAHOM KOMITJICKTOBAHUS;

- TpOBelIEHHE AayKIMOHAa M 3aKII0YCHHWE JOTOBOpa C TIOCTABIIMKOM O 3aKylmke Y4eOHOH
JUTEpaTyphl;

- IPHEM ¥ YYeT BHOBb TIOCTYIUBIIEH y4eOHOW JTUTEpaTyphl B ONOINOTEKY.

2.9. bubnuoteuyHslii (POHA MIKOJIHHBIX YYEOHUKOB YUHUTBIBAETCSI M XPAHHUTCA OTHEIBHO OT
OCHOBHOTO (hOH/Ia MKOJIHHON OMOITHOTEKH.

2.10. K 6ubanoreyHoMy GoHay yueOHOM nuteparypsl (yueOHOMY (POHIY) OTHOCATCS YUEOHHKH,
yaeOHbIe mocobusi, opdorpadudeckue cioBapu, MaTeMaTHICCKUE TaOIHUIbI, COOPHUKH YITPOKHEHUH U
3aja4, MPaKTUKYMbl, KHUTH JUI YTE€HUs, XPECTOMAaTUH, paboyre TeTpaau, aTjiachkl, KOHTYpPHbIE KapThl
B [I€YaTHOM M 3JIEKTPOHHOM BHJIE, COJEPKAHUE KOTOPBIX OTBEYAET TPEOOBAHUSAM I'OCYAAPCTBEHHBIX
00pa3oBaTeNbHBIX CTAHAAPTOB, (elepalbHbIX TOCYIApCTBEHHBIX TpeOOBaHUM, 00pa30BaTEIbHBIX
CTaHJAPTOB M CAMOCTOSITEJIbHO YCTaHABIMBAEMBIX TPEOOBAaHUH, OPraHU3ALMSIMHU, OCYIIECTBISIOLUMU
00pa3oBaTeNbHYIO JEATEIbHOCTD, OECIUIATHO MPEIOCTABISAIOTCS B MOJIH30BAHUE HA BPEMS MOIYUYCHUS



o0Opa3zoBaHMs y4eOHHKM U ydeOHbIE MOCOOUs, a TaKkKe y4eOHO-METOANYECKHEe MaTepuabl, CPeICTBA
o0y4eHMss U BOCHUTAHHUA OOECIEUMBAIOIIMX IPEEMCTBEHHOCTh HW3yY€HHMs] JUCHMIUIMH U
CHCTEMaTU3HPOBAHHBIX 110 00Pa30BaTEIbHBIM 0OJIACTSM.

2.11. JloxymeHTsl, BKItO4aeMbie B (hoHa Oubmmorexu, mMapkupyrorcs. [Ipu 3Tom Moryt ObITh
WCTOJIb30BAaHbl IITEMIIENH, KHU)KHbIC 3HAKW, WHAWBHUIYAIbHbIC IITPUXOBBIC KOJBI, APYIHE BUIbBI
MapKHPOBKH.

2.12. JIoKyMEHTBI MOCTYNalT B OWMOMMOTEKY W BKJIIOYAIOTCS B OHONMMOTEYHBIH (oHA B
pe3yabTaTe IOCTAaBKU 0043aTelIbHOIO HK3EMIUIApa, IOKYNKH (IIOJMUCKH, OOMEHa, JapeHus,
MOKEPTBOBAHUSA, KOMUPOBAHUS OPUTHHAIOB U3 (oHaa OubimoTekn). JJoKyMeHTBI, HOATOTOBICHHBIE K
npueMy B OMOIHOTEeUHbIN (OHA, OJBEPraoTCs NEPBUYHOM 00paboTKe U MHIUBUAYAILHOMY YUeTy.

2.13. JIOKyMEHTHl TPUHUMAIOTCSA IO TMEPBUYHBIM YUYETHBIM JOKYMEHTaM (HakKiIagHas, aKxT),
BKJIFOYAIOIUM CIIUCOK MOCTYTIJICHUH.

2.14. ITlpueM JOKYMEHTOB, MOCTYMAIOMIMX B OMOIMOTEKYy O€3 MEepBHYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HONM OCHOBE (00s3aTeNIbHBIE 3K3EMIUIAPBI, JEMO3UTHBIE 3K3EMIUIAPbl MEXAYHapOIHBIX
opraHuzanyii, 0e3BO3ME3JHBIC TOCTYIUICHHUS W3 HEM3BECTHBIX W AaHOHMMHBIX HCTOYHUKOB),
oopmIsieTcss akTOM O IIpUeMe JOKYMEHTOB.

2.15. IIpueM TOKYMEHTOB, MOCTYIAONMUX B OMOIMOTEKY OT IOPHINIECKOTO, (PU3NIECKOTO JIHIIA
B BHUJIE Jlapa C yKa3aHUEM €ro Ha3Ha4yeHUus /s MOMOJHeHus OubiauoreuHoro ¢oHma, odpopmisercs
JIOTOBOPOM MOXEPTBOBAaHUS B COOTBETCTBUU ¢ ['paskaaHckuM kojiekcoMm Poccuiickoit @enepanuu (CT.
574, 582).

2.16. IlpueM NOKYMEHTOB OT uYMTaTe]el B3aMEH YTEPSHHBIX M NPU3HAHHBIX PaBHOLICHHBIMHU
yTpaueHHbIM, 0(hOpMIIIETCS aKTOM O IpuéMe JOKYMEHTOB B3aME€H yTepsHHbIX. B akre yka3piBaercs
dbamunus, WHUIMATIBl YWTATENs, CBEACHUS OO0 YTEpSHHBIX H3JAaHHUAX (PETHCTPAlMOHHBIN HOMED,
KpaTkoe Oubnuorpaduyeckoe onvcaHue U3J1aHMs, 1IeHa), CBEACHUS O NPUHATHIX M3JaHUAX (KpaTKoe
O6ubnmorpaduueckoe onucaHue U3AaHus, 1ieHa), HOJMUCH YNTATelNs U IPUHUMAIOLIEH CTOPOHBI.

2.17. Yuér 6ubnuoreyHoro (oHna yuyeOHOH JIUTepaTypbl OTpa’kaeT MOCTYIUIEHHUE, BBIOBITHE,
o01ryro BenuuuHy GoHAa yUeOHUKOB, U CIY>)KHUT OCHOBOM €ro MPaBUILHOTO (hOPMUPOBAHMS, IIEJIEBOTO
HCTOJIb30BAHUSA M COXPAHHOCTH, OCYIIIECTBICHUS KOHTPOJIS 32 HAIMYUEM M IBH)KEHUEM YUEeOHHMKOB.

2.18. Ilponecc yuera 6ubmmoreyHoro ¢GoHAa y4eOHMKOB BKIIIOYAET: MPUEM, IIITEMIIETICBAHUE,
PErucTpaIuio MOCTYIUICHHS, PACIPEeNICHHsI [0 KJlaccaM, BBIOBITHS, a TAK)Ke MO/JIBEIEHUE UTOTOB
JBIDKEHUS (POHJIA U €T0 TTPOBEPKY.

2.19. Bee onepauuu 1o y4etry MpOM3BOJSATCS 3aBEAYIOUIMM OMOIMOTEKOM, CTOMMOCTHBIM ydeT
BeneTcs Oyxrantepueil, obOcmyxuBaromed mkony. MuBeHTapusamus ydyeOHoro ¢oHAa W CBEpkKa
JAHHBIX ONOIMOTEKU U OyXralTepun IPOBOJUTCS €XKETOHO.

2.20. Yder y4eOHOU TUTEPATYPHI OCYIIECTBIISIETCS TPYIIOBBIM CIOcOOOM H BeaeTcs: B «Kuure
cymmapHoro ydera» (mamee - KCVY) u (unum) snekrponHoM Buje. KCY yueOHMKOB XpaHUTCS B
O61OIMOTEKE MOCTOSHHO.

2.21. llepBuuHble yyeTHBIE JOKYMEHTHI, MOATBEpXkKAAOUIe (HaKT MOCTYIUICHHS, IEpeaaloTcs B
OyXxrajTepuio JJis BKIIIOUEHUs B yueT OMOIMoTedHoro GpoHa.

2.22. ExexkBapTaJbHO, NpU YCIOBUU u3MeHeHus cocraBa OLJIM, cBenenuss o6 obmem
KOJMYECTBE M CTOMMOCTH JOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OMOMMOTEYHOro (hoHAA, KaKk OOBEKT
0c000 LIEHHOTO ABMKUMOT0 UMYILECTBA, EPEAAIOTCS YUPEIUTEIIO.

2.23. Pogurenu (3aKOHHBIE TPEICTABUTEIH) JODKHBI BO3MECTUTh WICHTHUYHBIC YYEOHUKH
B3aME€H YTEpSHHBIX WM UCIIOPUYCHHBIX. YUEOHUKHU, YTEPSHHBIE U TPUHATHIC B3aMEH, YUUTHIBAIOTCS B
«Terpaan yyeTa KHUT U APYTHX JTOKYMEHTOB, IPUHATHIX OT YATATENICH B3aMEH yTEPSTHHBIX).

2.24. Vder BKIIIOYAET PETUCTPALUIO MOCTYIJICHUS JOKYMEHTOB B OMOIMOTEUHBIH (QOHA, MX
BBIOBITHSI M3 (DOHIA, UTOTOBBIC JIaHHBIE O BEIMYMHE (00OBEME) BCEro OMONMMOTeYHOTrOo (OHAA M €Tro
MOJIPa3/IeoB, CTOMMOCTb (hOH/IA.

3. llopsaaok BbIIAYH M BO3BPaTa y4eOHHKOB
3.1. Topsimok moab30BaHMs yuyeOHOU JIuTepaTypoit onpenensercs [lonoxennem o 6ubmmoTeke,
[TpaBunamu noabp3oBaHus 6UOIMOTEKOHN U JaHHBIM [lonoXkeHneM.



3.2. K oOyuaronmmcsi, OCBaMBalOIIUM OCHOBHBIE 00pa3oBaTeNbHbIE MPOTPAMMBI B Ipelesax
(benepanbHbIX FOCYJapCTBEHHBIX 00Pa30BaTENIbHBIX CTAaHAAPTOB, OTHOCSTCS:

- 00ydJarommecs, OCBaMBAIOIIKE TPOTrPAMMY HaYaIHLHOTO 00IIEro 00pa3oBaHus;

- oOyuarommecs, OCBalBaroIlye NPorpaMMy OCHOBHOI'O O0ILEro o0pa3oBaHMUs;

- 00ydJarommecs, OCBaMBAIOIIKE IPOTPAMMY CPEIHETO 00IIero oopa3oBaHusl.

3.3. Illxoma OecrmaTHO oOecreYyMBaeT OOy4aromMMXCAd YYCOHHMKaMU, YYEOHBIMH M y4eOHO-
METOJIMYCCKUMHU  TOCOOMSIMM B COOTBETCTBUU ¢  (emepanbHBIM  TEpeYHEM  y4eOHHKOB,
PEKOMEHI0BAaHHbBIX (JIOMYILEHHBIX) K HCIOJb30BAaHUIO NPHU peau3alii HMEIOIIHUX AKKPEIUTALUI0
o0pa3oBaTeNbHBIX MPOrPaMM HA4dallbHOTO OOIIEro, OCHOBHOTO OOINEro, CpeIHero ooOIero
oOpa3oBaHust B Ipefenax (efepalibHbIX TIOCYIAapCTBEHHBIX 00pa3oBaTENbHBIX CTAaHAAPTOB.
Obecneuenre 0OydarOUIMXCS YKAa3aHHBIMH HM3JaHUSMH OCYIIECTBISIETCS 32 CUeT W3JaHUil,
uMerImuxcs B (oHIe MIKOIBHON OubmuoTeku. bubmuoTedHwlid (GOHI €XKEroJHO IOMOJIHICTCS
HEOOXOAUMBIMU YYEOHUKAMH, YYCOHBIMU U Y4€OHO-METOAMYECKIMH TOCOOUSIMHU.

3.4. YyeOHas nureparypa UCHOJIb3yeTCsl He MeHee 5 JeT, HO npu cootBeTcTBUU DenepanbHOMy
crannapry u ®PenepanbHOMYy IEPEUHIO YYEOHHMKOB MOXET HCIOJIb30BaThesad A0 10 yer (mucbMo
MunuctepctBa o6pazoBanus u Hayku P® ot 08.12.2011r. Ne M/-1634/03).

3.5. JleTssM-MHBaJIMAaM U JIETSIM C OTPAHUYCHHBIMUA BO3MOXKHOCTSIMU 3/I0POBBSI, 00yHJarOIINMCS
Ha JIOMYy 110 OCHOBHBIM 00I€00pa3oBaTeIbHbBIM IIPOrpaMMaM C MCIOJb30BAaHMEM JUCTAHLUOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTUH Ha TEPHOJ| MOIyueHHs] 00pa3oBaHusl y4eOHUKH TPEJOCTABISIOTCS B
110JIb30BaHKE OECIUIaTHO.

3.7. YuebHuKH, yueOHBIC TOCOOHS U YIeOHO-METOAMYECKHE MaTepHalibl (pabodne mporpaMMBl,
[IOYpPOYHOE IUIAHUPOBAHUE, METOAMYECKHE MOCOOMS W T.I.) Ul JIMYHOTO IIOJIb30BAHUS YUUTENsS
IIKOJIBl TIPUOOPETAIOT CaMOCTOSTENbHO. Eciy naHHBIE HM3aHUS UMEIOTCS B HaIWYMM B (HOHIE
6ubnIMOTEKH, yuuTenss 00eCIeUnBAIOTCS UMU B €TMHUYHOM 3K3EMIUIApe OecIIaTHO.

3.8. YuebOHuky, yueOHbIE U y4EOHO-METOJUUYECKHE MOCOOUS MPENIOCTABIAIOTCS 00yUYarOUIMMCs
IIKOJIBl B JIMYHOE IOJIb30BaHME 10 OJHOMY KOMIUIEKTY CPOKOM Ha OJUH T'OJ HE3aBUCHUMO OT TOTrO, Ha
KaKkol CpOK OOy4YeHHs OHM pPacCUMTaHbl. BTOpoW KOMIUIEKT Y4EeOHMKOB MOXET OBITh BBIJAH IO
3asBJICHUIO POJAUTENIEH B CBSI3U C YXYALICHHEM 3]I0pOBbsl 00yYarOIIErocs: Mpu HaJUYUU CBOOOJHBIX
AK3EMILIAPOB B ONOIMOTEKE.

3.9. Ilepen HayamoM y4eOHOro rojpa OMOIMOTEKaph BbIJAET YYEOHMKH Ha KiacC B HadallbHOU
IIKOJIE KJIACCHBIM PYKOBOAMTENSIM 1-4 KIaccoB mo rpaduKy, YTBEpKIECHHOMY JUPEKTOPOM IIKOJIBI.
Y4eOHUKM B CpelHEM W CTaplleM 3BEHE BbIIAIOTCS B HHAWBUIYAJIBHOM HOpsjKe MO rpaduky,
YTBEP)KJICHHOMY JHUPEKTOPOM MIKOJBI. BbImada y4eOHOW IMTEpaTypbl KIACCHBIM PYKOBOIMTEISIM
¢ukcupyercs B «KHure Bpl1aun yueOHUKOBY» U MOATBEPKAAETCS MOAMUCHIO KIIACCHOTO PYKOBOAUTEIS
B HAQYAIBHOM IITKOJIE M TIOJIIHCHIO MOTYYHBIINX YUEOHYIO IUTEPATYPy B CPETHEM H CTapIIeM 3BEHE.

3.10. Bpimaua yueOHMKOB W Yy4eOHBIX MocoOuil poaurtensM 1-4x KiaccoB (QHUKCHUpPYyeTCs
KIITACCHBIMH PYKOBOJUTEISIMH B «BeaoMocTH BbIIaud W BO3BpaTa yY4eOHHUKOBY» W IOATBEPIKIAACTCS
JIMYHOW TOAMUCHIO OJTHOIO M3 ponuTeneil oOydaromerocs B 1 kiacce, a Bo 2-11 kimaccax — JTUUHOM
MOJIMUCHI0 oOydatomierocs. «BemqoMocTH BeIlaud M BO3BpaTa YYEOHHKOB» XPAHATCS y KIACCHBIX
pykoBonuteneil. Kmaccuele pykoBoaurenn 1-11  kiaccoB  mpoBOAAT  Oecedy-MHCTPYKTax
00yJaroIuXcsi CBOETO KJIacca M X POAUTENEH (3aKOHHBIX MPEACTABUTENEH) O TpaBUIIaX IMOJIb30BAHMS
y4eOHUKaMHU.

3.11. Y4eOHMKM MOTYT OBITh BBIIaHBI KaK HOBBIC, TaK W HCIIOJIb30BaHHBIE paHee. B TedueHne
OJTHOW Henenu oOyyaromuecs J0JDKHBI IPOCMOTPETh BCe YUEOHHUKM U yueOHbIe MOCcOOUs, BbIJaHHbIE
UM B JHMYHOE TMoisib3oBaHue. [Ipu oOHapykeHuU ne(PEeKTOB, MENIAIOIIMUX BOCIPHUATHIO Y4EOHOIO
MaTepuana (OTCYTCTBHS JIUCTOB, IOPYM TEKCTa) OOYYaIOIIMHCA MM €ro pOIUTENH (3aKOHHBIE
MPEACTABUTENN) MOTYT OOPAaTHTHCS B OMONMOTEKY JJIsi 3aMEHBI €T0 JIPYyTUM. YYeOHHK MOXKET OBITh
3aMEHeH Ipu ero Hanuuuu B (oHae 6mOmmotexu. Ilo McTeueHMM yka3aHHOTO CpPOKa MPETEH3HMU I10
BHEIIHEMY BHUJAY U KadyecTBYy y4deOHUMKa OMOIMOTEKOM HE NMPHUHUMAIOTCS, a OTBETCTBEHHOCTb 32
oOHapyKeHHbIe Je(eKThl B CIaBaeMbIX Y4YeOHHMKAX HECET TOT OOYyYaloIIuiics, KOTOpPBIH HMHU
M10JIb30BAJICS.

3.12. B xoHue y4eOHOro roja U Mpu nepexoje o0ydyarollerocss B TeueHHe y4yeOHOro rojaa w3



IIKOJIBI B JIPYTYI0 00pa30BaTeNIbHYI0 OpraHU3aIHi0 y4eOHUKH, ydeOHbIe Toco0us, paboune TeTpaau u
yu4eOHO-METOIMYECKUE MaTepHuaibl, MPEJAOCTABICHHbIE B JIMYHOE I[0Jb30BaHHE OOy4aroIuXcs,
BO3BpaIalOTCA B OMOIMOTEKY MIKOJBL. B ciyyae mopum mim yrepu yueOHUKA, yueOHOTO WK y4eOHO-
METOAMYECKOr0 IOCOOMs, MPEAOCTaBICHHOTO OOydaromeMycs B JUYHOE I0Jb30BAHUE, POAUTENIN
(3aKOHHBIE IPEJICTABUTEINN) 00S3aHBI BO3MECTHTD yIIepO U BEPHYTh B OMOINOTEKY HOBBIN yUEOHUK.

3.13. OOyuaromuecss BBITYCKHBIX KJIACCOB Iepej] TMOJYyYEeHHEM JOKYMEHTa 00 OKOHYaHUH
IITKOJIBI 00SI3aHBI MMOJIHOCTHIO PACCUUTATHCS ¢ OMOIMOTEKOH (IT0 0OXOTHOMY JIUCTY).

3.14. Bos3Bpar y4yeOHMKOB B KOHIIE YYeOHOro TOJla OCYHIECTBISETCA IO TpaduKy,
COCTaBJICHHOMY 3aBEYIONICH OMOITMOTEKON U YTBEPKICHHOMY JUPEKTOPOM IIKOJIBI.

IIpuem y4eOHUKOB IPOU3BOAUTCA:

oT oOy4aromuxcs 1 —4 knaccoB, KIaCCHBIMU PYKOBOJUTENSIMY;

or obOywarontuxcsi 5 - 11 kiaccoB - 3aBeAyrolIel OHMONMMOTEKOW COBMECTHO C KJIACCHBIMHU
PYKOBOJIUTEISIMH.

Knaccublii pykoBogutens obecrieunBaer 100% siBKy oOydaromuxcsi co BCEMM y4eOHHMKAaMU B
COOTBETCTBHH C TPAPHUKOM.

3.15. OOyuaromuecs 00s3aHbl CHaTh Y4EOHMKM B ILIKOJBHYIO OHOIMOTEKY B COCTOSTHHH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHMUSM 110 MX HCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BoiObITHE YUeOHUKOB U3 OuOIMOTEedHOrO0 hoHIa

4.1. Cpok HUcIoNIb30BaHUs y4eOHUKA HE MEHee IATH JIeT.

4.2. BoiObITre y4eOHUKOB 13 (poHIa OMOIMOTEKH IPOU3BOIUTCS MO TPUYHHAM:

- BETXOCTH ((U3UYECKU U3HOC);

- YCTapenoCTH MO COJIEP>KaHMUIO;

- yrepe (C yKa3aHHUEeM KOHKPETHBIX OOCTOSITENBCTB YTEPH).

B akre 0 BbIOBITUN (DUKCHUPYIOTCS CBEEHUS 00 yUeOHMKAX, UCKIFOYAEMbIX TOJIBKO MO OJHOMN
MIPUYHHE.

4.3. Criucanne yueOHUKOB MPOBOJMUTCS HE PEKe OJHOTO pa3a B roj. Ha kKakawlil Bua crimcaHus
(«Betxue», «YcrapeBUIMe MO COJECPKAHUIO», «YTEPSHHbIC YHUTATEISIMH») COCTABISETCA aKT B 2-X
9K3EMILIApaxX, KOTOPBIA IMOANUCHIBAETCS KOMHMCCHEHW W YTBEpPXKAAETCS TUPEKTOPOM MIKosbl. OnuH
9K3EMIUISIp aKTa XpaHUTCs B OuOIMoTeke, Apyroi nepeaaercs mojl pacnucKy B OyXraiaTepHro, KoTopas
MIPOM3BOJUT CHHMCaHKME ¢ OajaHca IIKOJIbl YKA3aHHOH B aKT€ CTOMMOCTH yuyeOHUKOB. CrHCaHHBIE 110
aKTy y4eOHUKHU CAAIOTCSA B COOTBETCTBYIOIIUE OPTraHU3aIMU M0 3ar0TOBKE BTOPUYHOTO ChIPbs. [IeHbru
OT cauu y4eOHMKOB BHOCSTCSl HA PACUETHBIN CUET IIKOJIBI.

4.4. BoiObiTHe yueOHMKOB U3 (hoHIa OuOIMOTEKH O(QOpMIIsSeTcs aKTOM 00 HCKIIOUYEHUH H
OTpakaeTcsi B KHUTE€ CyMMAapHOro yuera. BpIObITHE y4yeOHBIX MaTepHajoB BPEMEHHOTO XpaHEHUs
MIPOU3BO/IUTCS B KOHIIE KAJIEHAAPHOIO IoJa M0 aKTy ¢ YKa3aHUEM MPUUYUHBL: «MaTepHajl BpEMEHHOI0
XpaHEHUs».

4.5. AKTbI Ha criMcaHue Y4eOHUKOB BU3UPYIOTCS WICHAMHU KOMHCCHH 110 COXPAaHHOCTHU (hOH/IOB.
3aBU3MPOBAHHBIE AKTHI YTBEPKAAIOTCS JTUPEKTOPOM IIKOJIBI.

4.6. CrnucaHHble 10 aKTy Y4YeOHMKM MOTYT OBIThb HCHOJb30BaHBl JJIi HM3TOTOBJICHHUS
JTUIAKTUUECKOT0 MaTepuaia, s PEecTaBpallMOHHBIX paboT WM TepedaroTcsl OpraHu3alusIM II0
3aroTOBKE BTOPCHIPhs. YacTh y4yeOHMKOB, HAXOAALIMXCS B YIOBIETBOPUTEIHLHOM COCTOSHHHM, IOCIIE
CIMCAaHMsI MOXKET BbIaBaThCS 00yUYaIOLUIMMCS JIsl TOJATOTOBKU K 3K3aMeHaM, IepeaBaThbes B yueOHbIe
KaOMHETHI WM UCTIOJIb30BaHBI Il PEMOHTA IPYTHX YYEOHHKOB.

4.7. XpaHeHue CMCaHHbIX YYeOHUKOB BMECTE C ICUCTBYIOIIMMH 3amperiaeTcs.

5. Yder uToroB ABU:KeHUs1 OUOJIMOTEUHOr0 hoHIA
5.1. Utoru aBwxeHust (HOHIOB MOABOAATCS B KHUI'E CyMMAapHOTo ydera OubauoredHoro (honna
(W ApyroM perucTpe CyMmMMapHOTO ydera, MPUHITOM B OHUOIMOTEKE) HAa OCHOBAaHWU JIAHHBIX
CYMMapHOTO y4yeTa O MOCTYIUICHUH U BBIOBITUH TOKYMEHTOB.
5.2. UtoroBble 1aHHbIE UMEIOT YETHIpE 00SA3aTeIbHBIX MOKa3aTelsd: COCTOSAIO Ha Hayajo roja,
MOCTYIWJIO 32 TOJ, BHIOBUIO 3a T'OJ, COCTOUT Ha KOHeIl roja. MToroBeie JaHHbBIE MO 3JIEKTPOHHBIM



CCTCBbBIM YAAJICHHBIM JOKYMCHTAM IMPCACTABJIAIOTCA CICAYIOIIHUMU IMOKA3ATCIIAMH YUCTHBIX CAWHMUIL:
COCTOAJIO Ha Ha4YaJo roaa, 0(1)OpMJ'ICHO B JOCTYII B TCYCHHE roaa, A0CTYII IMPEKpall€H B TECYCHUE roaa,
COCTOMT Ha KOHEII roaa.

6. PaboTa 1o BbIAIBJICHHIO IOKYMEHTOB, BKJIIOYEHHBIX B
«®DenepajbHbIi CMIUCOK IKCTPEMHUCTCKUX MATEPUAIOB)

6.1. B coorBerctBun ¢ PenepanbHbIM 3aKOHOM «O TNPOTUBOIEHCTBUU HSKCTPEMHUCTCKOM
nestenpHOCTHY Ne 114-D3 or 25 wions 2002 roga B MIKOJIBHOM OHOMMOTEKE 3amperieHo
pacnpocTpaHEHHE, IPOU3BOJICTBO, XPAHEHHWE M MCIIOJNb30BAaHUE JIUTEPATYpPhl AKCTPEMHUCTCKON
HAIpPaBIEHHOCTH.

6.2. B mnomemenun OubmnoTekn pasmemtaercs @DenepanbHbI CIHCOK HKCTPEMHUCTCKON
JTUTEpaTyphl, YTBEpKIeHHBIH denepanbHbIM OpPraHOM MCIOJIHUTEIBHON BIIACTH, 3alpEIICHHBI K
pacnpocTpaHeHuto Ha Tepputopun Poccuiickoin denepannm.

6.3. PabGora 1O BBISIBICHHIO JOKYMEHTOB, BKIIOUEHHBIX B «DenepalbHblil  CIHUCOK
HKCTPEMHUCTCKUX MaTEpUaoOB» (OMyOIMKOBaHHOTO Ha OQHUIMAIHLHOM caiiTe MUHHCTEpPCTBA IOCTHIIUU
P® (manee — ®depepanbHbIi CHUCOK) MPOBOIMUTCS C LEIbIO MPOTUBOACUCTBUS SKCTPEMHUCTCKOU
NESATEIbBHOCTY U HCKIIIOYEHUS BO3MOXKHOCTH MAacCOBOIO  PAcCHpOCTPAHEHHUS SKCTPEMHUCTCKUX
MaTepUasoB.

6.4. Pabota ¢ JoKkymMeHTaMu, BKIIFOUeHHBIMU B DeniepasibHbIN CIIUCOK, BKIIOYAET:

- ©KEKBapTalbHYIO0 CBEpKYy OmbmuoreuHoro ¢onna ¢ denepalbHbIM CIUCKOM 3KCTPEMHUCTCKUX
MaTepuasos;

- CIIMCaHUE SKCTPEMHUCTCKUX MATEPHAIIOB B Clyuae BbISBICHUS,

- OJIOKMpOBaHME JOCTYIA K caliTaM, BKIFOUEHHBIM B DenepabHbIi CIIHCOK.

- OTCIIKMBAHUE CUCTEMaTH4eCKH (He pexe 1 pa3a B ueTBepTh) OOHOBICHUN

denepanbHOTO CIUCKA.

- OOHOBJIGHHBIH CIHCOK B DJJIEKTPOHHOM BHJE COTPYAHUK OHOJMOTEKHM COXpaHseT Ha
KOMITHIOTEPHOM paboueM CTOJIe: CChUIKY Ha cailT MunucrepcTBa toctuninu Poccuiickoit deneparun.
http://minjust.ru/extremist-materials/manka be3onacusiit THTepHeT.

6.5. Cepka 6ubnuoreunoro ¢ouaa ¢ denepanbHbIM CIIUCKOM BKIIIOYAECT:

- CBEpKa MPOBOJIUTCS MyTEM COMOCTaBIeHUs OuOIMOrpaguueckux 3amuceid anpaBUTHOIO
KaTajora, ”HBEHTapHbIX KHUT U IiepeyHeM MarepuanoB denepanbHOro crucka.

- MO0 pe3yiabTaTaM CBEPKHM, HE3aBHUCHUMO OT pE3yJIbTaTa, COCTaBISAETCS AKT O HAIUYUU B
O0uOaMoTeYHOM (OHJE JOKYMEHTOB, BKIIIOUEHHBIX B DenepalbHbIii CHUCOK AKCTPEMHUCTCKHUX
Matepuanos. Hymepanus AKTOB €xeroHo HauuHaeTcs ¢ 1. Ecau crnucok JOKYMEHTOB, BKIIFOUAEMBIX
B AKT, HEeOOJbIIOH, JIOMYCKAaeTCsi pa3MEIEHUE €ro HEMOCPEeICTBEHHO Ha cTpaHule AKTa. AKT
MIOJINCHIBAETCA KOMMCCHEH, CO3JAaHHOM Ha OCHOBAHMM IIpUKa3a JHUPEKTOpa, M XPaHUTCS B
oubanorexe.

- B ciiyuae oOHapyXeHUsT MaTepHuaioB 3KCTPEMHCTCKOTO COJIEpXKaHMS, TOKYMEHTHI MOJJIekaT
CIHUCaHHUIO.

- Ilpu xomriuiekToBaHuM OubIMOTEUHOro (oHMA, HA JTame 3aka3a WM TOCTYIUICHUS,
HE3aBHCUMO OT MCTOYHHMKA KOMIUJIEKTOBaHMS (BHEILHSAS OpraHu3alus, B Aap, APYroe) MpOBOAUTCS
o0si3aTenpHas cBepka u3gaHuil ¢ depepaqbHbIM CIIUCKOM C IIENbI0 HEAOMYUICHUs B OMOIMOTEUHBIN
(hoH MaTepHaIOB SKCTPEMHUCTCKOTO COIEPIKAHMUS.

6.6. Cricanue 3KCTPEMHUCTCKUX MaTEPUAIOB MTPOBOUTCS:

- Ilpu oOHapyxeHuu B OuMOIMOTEUHOM (HOHAE IKCTPEMHUCTCKUX MaTEpHUajoB, OHU IMOJJIEkKAT
U3BATHIO U3 (OHJA U OTKIAJBIBAIOTCSA K crucaHuio. HaliieHHble MaTepualibl He MOJyIeXkaT Bblgaue
10JIb30BaTeNsIM OUOTHOTEKH.

- [Ipu cnucanuu u3 6UGINOTEYHOTrO (POHAA HKCTPEMHUCTCKUX MATEpHAIOB COCTABIIIETCS B JBYX
sk3eMIuIApax AKT o cnucanuu. [locnme moamucanus u yTBep:kIeHUS AKTa, OTMeuYaeTcsl BBIOBITHE
U3JIaHUH B YYETHBIX JOKyMEHTaX OMOIMOTEKH, yaalsatoTes: Onbimorpaduyeckue 3aucy U3 KaTajaoros.
OnuH SK3eMIUISIp TIepenaeTcss B OyXrajaTepuro, BTOPOW DK3EMIUIAp XpaHUTCS B Oubmuotexe (B
COOTBETCTBUM C HOMEHKIIATYpOil J1e).



6.7. biioknpoBaHue JOCTyIa K caliTaM, BKIIOUEHHBIM B DeiepanbHblil ClIMCOK HACTYIIUT:

- Ha ocHoBanuun ®deznepalibHOro CIuckKa, Hocjiae Kaxa0ro 0OHOBIEHUS.

- IIpu oTCYyTCTBUHM BO3MOKHOCTH OJOKHPOBAHUS JOCTYNa K CTpaHHIE OJOKHPYETCS BECh CalT
CoJleprKallvi JaHHYIO CTPAHMUILY.

- Ilo pe3ynbraTam IpOBEPKU JOCTYIA COCTaBJIAECTCS AKT O OJOKMPOBAaHMU JOCTYyIA K CalTaM,
BKJIFOYEHHBIM B DeiepanbHblil CIIUCOK SKCTPEMUCTCKUX MaTepuanoB. AKT XpaHUTCs B OMOIHOTEKe.

6.8. OTBETCTBEHHOCTH 32 CBOCBPEMEHHOE M Ka4€CTBEHHOE BBINOJIHEHHE pAabOT MO BBISIBICHUIO U
UCKJIIOUEHUI0 M3 OubnuoreyHoro Qonaa marepuanoB u3 dexepanbHOro coucka (C yd4yeTroM €ro
OOHOBIICHMI) HECET AMPEKTOp IIKOIbl. OTBETCTBEHHOCTh 33 CBOCBPEMEHHOE M KaueCTBEHHOE
BBINOJIHEHUE pabOT MO GJIOKUPOBAHMIO IOCTYIA K caiiTaM, yka3aHHbIM B dDesepaibHOM CIIUCKE, HECET
TEXHUK 110 00CITY’)KUBAaHUIO KOMITBIOTEPHON TEXHUKHU.

7. IlpoBepka HAJIMYUSA JOKYMEHTOB OM01MOTE4YHOr0 (pOH/IA

7.1. Obs3arenbHas MHBEHTApU3ALKS IPOBOJUTCS B CISAYIOIINX CIYYasX:

- [P CMEHE MaTePUaJIbHO OTBETCTBEHHOI'O JIMIIA;

- IIPY BBISIBIIEHUH (DAKTOB XUILEHUS UM [TOPYU JOKYMEHTOB;

- B Clly4ae CTUXMMHOro OeiCcTBUS, M0OKapa WIW IPYTHMX YpE3BbIUAMHBIX CUTYallul, BbI3BAHHBIX
HKCTPEMaJIbHBIMU YCIIOBUSIMH;

- ipu niepegade GpoHaa OMOIMOTEKH WK €€ YacTh B apeH.Ly;

- [IpY peopraHu3alyy WU JMKBUJAIUN OUOINOTEKH.

Jis  npoBeNeHMs IPOBEPOK JUPEKTOPOM 00pa30BaTEIbHONM OpraHu3allid Ha3HA4YaeTCs
KOMHCCHS, B COCTaB KOMUCCHU JI0JKEH BXOJUTh IPEJCTaBUTEIb OyXTralTepuu.

7.2. IIpoBepka (oHA B ITITAHOBOM MOPSIKE OCYIIECTBISIETCS OHMH pa3 B 5 JIeT.

7.3. IlpoBepka Bcero (poHAa WIIM €ro 4acTU 3aBEpPLIAECTCS COCTABICHHEM aKTa O pe3yJbTaTax
MIPOBEJICHUS] MPOBEPKU HAJIM4YUs JTIOKYMEHTOB ydeOHOro (oHAa U TNPHWIOKEHHEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTaHOBJIEHHOW NpuuMHe. B akTe (ukcupyrorcs cBeneHHUs O
KOJINYECTBE:

- TJOKYMEHTOB y4eOHOro ()OHJIa 110 JTaHHBIM YYeTa;

- IOKYMCHTOB, UMCIOIINXCA B HAJITNYHHU,

- JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIHMOTEUHOM (DOH/JIE 110 HEYCTaHOBIECHHOM MPUYUHE.

B akte Takke yka3pIBalOTCSl HOMEp M JjaTa aKTa O MPOBEJCHUU MPEIbIAYIICH MPOBEPKU. AKT C
MPUIIOKEHHUEM CIHCKA IOKYMEHTOB, OTCYTCTBYIOILIMX [0 HEYCTAaHOBJICHHOMN MPUYMHE, MTOANUCHIBACTCS
npejceaareneM 1 YWieHaMU KOMUCCUH U YTBEPKAAeTCs JTUPEKTOPOM LIKOJIBI.

7.4. llpu BBIABIEHMH B IIpolecce NpPoBepkH (OHIA OTCYTCTBYIOIIUX JOKYMEHTOB U
HCBO3MOXHOCTH YCTAaHOBJICHHA BUHOBHBIX JIMIT Y6I)ITKI/I II0 HEAOCTAUYEC CITMCBIBAKOTCA B COOTBETCTBHUU
C JIeHCTBYIOIINM 3aKOHOAATEIbCTBOM.

8. /leJionpon3BOACTBO B OPraHU3aluu yyera 6udauoTe4yHoro gponaa

8.1. Opranm3anus paboThI C JOKYMEHTAMH I10 y4eTy OMOIHOoTedHOro (DOHAA OCYIIECTRISICTCS 10
IpaBUJIaM BEICHUS JAETIONPOU3BOICTBA.

8.2. OcHOBHBIE NTOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS YUYET, MOJUIekKAT MOCTOSHHOMY
XPaHEHUIO KaK JJOKYMEHTBI CTPOroil 0T4eTHOCTU. [10CcTOsIHHO, 10 TUKBUIAIIMU OUOIMOTEKH, XPAHATCS
perucTpsl MHAWBHUIYaJbHOTO W CYMMapHOro Yyd4eTa JOKYMEHTOB OuOinoreyHoro Qonaa
(perucTpalliOHHbIE KHUTH, WHBEHTApPHBIE KHHUTH, KHUTH CYMMapHOTO y4yeTa, yYeTHBIH Karajor u
KaTaJIOTH).

8.3. B cooTBeTcTBUM ¢ TMpaBUJaMHM OpraHM3allUd TOCYAApCTBEHHOTO apXWBHOTO Jela
YCTaHABJIMBAIOTCS CIIEIYIONINE CPOKH XPAHEHUS JOKYMEHTOB, 00€CIIEUNBAIONINX YIET U COXPaHHOCTh
boHI0B:

- COINPOBOJUTENbHBIE JOKYMEHTHl (HAaKJIaJHbIE, CU€Ta, OMMCHU, CIHCKH Ha IOCTYMAIOUIYIO
JIUTEpaTypy) — 3 roaa;

- IPUXOJHBIE aKThl Ha JIUTEPATypy, MOJYUYEHHYIO OECIUIaTHO WM 0e3 COMPOBOAMTEIHHBIX
JIOKYMEHTOB, — 3 r0/1a;



- KHUTA y4yeTa JINTepaTypbl, YTePSIHHON YUTATENSIMUA U IPUHATON B3aMeH, — 3 TO/a;

- aKThl Ha CHHCAHHE KHUT M TEPUOJAMYECKUX H3JaHHUM, YYeTHble KapTOUYKU, KHHKHBIC
(hopMyIIApBI ClIMCAaHHBIX H3Aanuii — 10 neT.

8.4. Ilo wucreyeHHH CPOKOB XpaHEHHUS YYETHbIE JIOKYMEHTHI MOJUIeKAT YHHUYTOXKEHHUIO B
YCTaHOBJICHHOM TOPSAKE.

8.5. Jlo okoHuaHus ouepeaHON HpoBepKU (OHIA XPAHATCS aKThl O Pe3yiabTaTax MPOBEICHUS
MIPOBEPKU HATMYUS JOKYMEHTOB OMOIMOTEUHOTO (POHA.

9. O6ecneyeHue COXPAHHOCTH OMOJIMOTEYHOTO
(oA MKOJIBLHBIX y4eOHNKOB

9.1. CoxpanHocth (oHIa OOECTeYMBAETCS CO3/JaHUEM ONTHUMAJIbHBIX YCIOBHH XpaHEHUS U
WCIOJIb30BAaHUS YUEOHUKOB, a TAKXKE OXPaHOM UX OT MOPYH U XHUILEHUH.

9.2. Xpanenue y4eOHHKOB OCYILIECTBISETCS COTJIACHO JNEHCTBYIOMMM MHCTPYKIUSAM MO OXpaHe
TpyJa U MoXKapHOU 0€30MacHOCTH.

9.3. ®onp yueOHUKOB paclojaraeTcs ¥ YUYUThIBACTCS OT/ACIBHO OT OCHOBHOTO (DOH/IA.

9.4. OTBeTCTBEHHOCTh 3a OPraHU3aLUI0 COXPAHHOCTH (oHAa Y4YEeOHHMKOB BO3JAaraercs Ha
JUPEKTOpA LIKOJIBI U 3aBEIYIOIIET0 OMOINOTEKOM.

9.5. OTBETCTBEHHOCTh 32 COCTOSIHUE U COXPAHHOCTH BBIIAHHBIX YYCOHHKOB B TEUEHHUE YI€OHOTO
roga HecyT oOydaromuecs, mnoib3yromuecss 3TuM  (ormoMm. OHH Ke, TpPH HEOOXOJUMOCTH,
OCYILIECTBISIOT UX PEMOHT.

9.6. B cimyyae yrepu WiId MOpYd y4eOHMKA POTUTENN (3aKOHHBIC MPEJCTABUTENIN) BO3MEIIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUH C JCHCTBYIONIUM 3aKOHOAATEIbCTBOM.

9.7. B memnsix KOHTPOJIS 32 COXPAHHOCTBHIO YUEOHUKOB 00ydarommMucs 2 pasa B roj (CEHTIOph U
anpenb) OMOIMOTEKON NPOBOASTCS BBIOOPOUHBIE pEHIBl O MPOBEPKE COCTOSHUSA YYEOHUKOB.
CeeneHusi 0 pe3ynbTarax peija JOBOAITCA 1O KJIACCHOTO PYKOBOJUTEINS, NMPU HEOOXOAMMOCTH J10
3aByda 1o YBP. 1o pe3ynbraram npoBepKkH COCTaBISAETCA aKT.

9.8. Kpurepuu 1o mpoBepKe COCTOSHUS yISOHHKOB:

- HaJIM4Ke 3aIlMCH O MPUHAUIEKHOCTH yueOHUKa 00yJaroImemMycs;

- HAJIMYME BCEX YUEOHMKOB HA MOMEHT MTPOBEPKH (COTIIACHO PACIUCAHUIO YPOKOB);

- Hannaue o0JI0kKeK Ha yYeOHUKAX;

- BHEIIHUW BHJ y4yeOHHMKA (OTCYTCTBHUE TIpsA3HM, HaANUCEH, MOMATOCTEH, MOPE30B, PBAHBIX
CTpaHMII, TOBPEKIACHUH MEPerIEToB B yueOHUKaX);

- 11a 1 — 4 xj1accoB - HATUYHE 3aKIaJI0K.

10. MpaBuJja noJib30BaHUs YUeOHMKAMHU
AJ1s1 00y4YaKOLIUXCSl U poauTeIei

10.1. OGyy4aromuecst IMEIOT MPABO TOTyYaTh YI€OHUKH, IPETyCMOTPEHHBIE 00pa30BaTeIbHBIMU
IIporpaMMaMHu IIKOJIbI, BO BpEMEHHOE I0JIb30BaHKe U3 (poHa OMOIMOTEKH OECIIaTHO.

10.2. Y4eOHUKH BBIJAIOTCS 00yJaAIONUMCS CPOKOM Ha OJIMH YYE€OHBIH T0JI, HE3aBHCHMO OT TOTO,
Ha KakoW CpOK OOy4eHHUs OHM paccCuuTaHbl, O€3 IMpaBa nepefayd U mpoaaxu. Bo3spar yueOHHMKOB
rapaHTHPYETCS POAUTEISIMH (3aKOHHBIMH MTPECTABUTEISIMH ).

10.3. YueOHuKHM MOTYT OBITH BBIJaHBI Kak HOBBIE, TaK M WCIOJb30BaHHBIE paHee. [IpoGieMsl
HEXBAaTKM YYEOHHKOB pEIIAIOTCS uepe3 OOMEHHO-pe3epBHBIM (POHI IMmKOJI paiioHa (00JacTHOTO
[IEHTPA).

10.4. Obyuatoniuecs: TODKHBI MOANMCATh KaX bl y4eOHUK, IMOydeHHBIH W3 (OHIA MIKOIHHON
oubmmoreku (yueOHbIH roa, haMuiusl, UMs, KIacc).

10.5. Y4eOHHMK IOMKEH MMETh JIOTIOJIHUTEIFHYIO ChEMHYIO OO0JOKKY. B yueOHWKax Hemb3s
nUcaTh, pUCOBATH, 3arU0ATh U BBIPHIBATH CTPAHHIIBI U T.1.

10.6. OOyuarommecs: 00si3aHbI BO3BpalaTh IIKOJbHBIC YUYCOHWKH B ONPATHOM BHJE, IO
HE00XOAMMOCTH PEMOHTHUPOBATh UX.

10.7. YueOHUKH MOKHBI BO3BpaIIaThCsi B OMOTMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIC
y4e0OHOro roja, 10 JETHUX KaHUKYIL.



10.8. Boimyckauku (9,11 kimaccoB) 00s3aHBI paccUUTaThCS ¢ OMOIMOTEKOM TTO UCTEUEHUN CPOKa
o0y4eHus (JI0 IOJIydeHHS aTTecTaTa).

10.9. OGyyaromuecs, BRIOBIBAIOIINE B TCUCHHE YUYEOHOTO ro/1a, 00s3aHbI CAATh YICOHUKH Mepe
MOJIyY€HUEM JTOKYMEHTOB.

10.10. B cnydae mopuu wiv yTepu y4eOHHKOB 0OydJaromuecs: 00s3aHbl BOBMECTUTh UX HOBBIMH
WJIM PABHOIICHHBIMU 10 COTJIACOBAHUIO C 3aBEAYIOIIUM OHOIMOTEKOM.

10.11. OTBeTCTBEHHOCTh 3a COXPAHHOCTh IOJYYEHHBIX IIKOJBHBIX YUYEOHHKOB HECYT Kak
oOyuaroluecs, Tak U UX pOJUTENH (3aKOHHBIE MTPEICTABUTEIHN).

11. TpeboBaHUs K UCIOJIb30BAHUIO H 00ecTIeYeHU IO
COXPAHHOCTH Y4eOHMKOB

11.1. OoOyuarommecss o00s3aHBI OEpPEKHO OTHOCUTBCS K Yy4eOHHMKAM, HE JOMYCKAaTh UX
3arps3HEHUS] W TIOpYM, NPUBOAIIMX K ToTepe HHGOpMAIMK, YXYIIIAUINX yI000YHTaeMOCTh,
YCIOBUS UTEHUS (MOTEPs AJIEMEHTOB M300pakeHUs, MATHA, [apalliHbl, OTCYTCTBHE OJHON Wiu Oosee
CTpaHUll, CKJICMBAHUE CTPAHMI] U TMOBPEXKJIEHUE TEKCTa WM WUIIOCTPAUUid MpU PacKpbITUH,
nedopmarus, MOTPENaHHOCTh OJIOKA WM MeperieTa).

11.2. Ilpum ucmnonbp30BaHUM y4eOHMKA MEPBOTO TO/Aa, OH JOJKEH OBITh CHAH B IIKOJBHYIO
OuOIMOTEKY B OTJIMYHOM COCTOSHUU: YUCTBIM, LIEJIbIM, 0€3 MOBPEXKIECHUN U MOTEPTOCTEH KOpEIIKa,
YIJI0B TieperuieTa, 6e3 OTphiBa MeperieTa oT 0I0Ka.

11.3. Tlpu wucnonbp3oBaHUHM Yy4eOHHKA BTOPOrO-TPETHETO TOJa, OH JOJDKEH OBITh ClIaH B
LIKOJIbHYI0 OMOJIIMOTEKY B XOPOLIEM COCTOSHUU: YMCTBIM, LEJbIM, JOMYCKAIOTCS HE3HAUUTEIbHBIE
MOBPEXKACHHSI: MOT'YT ObITh HEMHOT'O IOTPEMaHbl YTOJIKU MEpPerieTa, KOPElokK (HO He TOPBaH).

11.4. Ilpu ucnonap30BaHUU y4eOHMKA YETBHIPEX-IISATHU JIET, OH JIOJDKEH OBITh CIIaH B IIKOJIbHYIO
OuOIMOTEKY B YJIOBIETBOPUTEIHHOM COCTOSIHUU, MPUTOAHBIM JUJIS JallbHEHIIEro HCHOJIb30BaHUS:
YHUCTHIM, JONYCKAeTCsl HaJpblB Kopemika (He Oosiee 1 cM. OT Kpas) M Iepemsiera B MECTE€ €ro
COEZIMHEHUS C OJIOKOM.

11.5. Tlpu ucnonb3oBaHuM y4eOHMKA IIECTH JIET U 0oJiee, OH JOHKEH ObITh CAaH B IIKOJIBHYIO
OUOIMOTEKY B YAOBJIETBOPUTEIBHOM COCTOSHMM, MPUIOJHBIM I JalbHEHIIEro HCIOJIb30BaHUS:
YHUCTBIM, JIOIyCKaeTcsd HaJIpblB Kopemika (He Oonee 2-3 cM OT Kpas) M IepervieTa B MECTE €ro
COEIMHEHUS C OJIOKOM.

11.6. Bce moBpexaeHHS OMKHBI OBITh aKKypaTHO CKJIEEHBI MPO3padyHOM Oymaroi, m0o
IIMPOKUM MPO3PAYHBIM CKOTUEM.

12. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTEIbHOIl 1eSITeIbHOCTH

12.1. JIupexTop MIKOJBI HECET OTBETCTBEHHOCTh 32 OPraHU3aIluI0 PabOTHI IO CBOCBPEMEHHOMY
MOTIONHEHUIO  OMONMMOTEeYHOTO (OHAA IMIKONBHBIX Y4eOHHUKOB, oOOecredeHne OO0yJarommxcs
y4eOHUKaMHU, y4eOHBIMU MOCOOUSIMH, Y4€OHO-METOAMYECKUMU MaTepuajaMH, CpeICTBaMU 00YUEeHHS
Y BOCIIHTAHUS.

12.2. 3amecTuTeNh JUPEKTOpa IIKOJBI IO Yy4eOHO-BOCIHMTATEIBHOW pabOTe OIpeaenseT
MOTPEOHOCTh IIKOJNBI B y4eOHHMKAX, COOTBETCTBYIOUIMX IIporpamMmaM OOYYEHHS, OCYIIECTBISIOT
KOHTPOJIb 33 WCIOJB30BAHWEM TICIarOTHYCCKUMH PAOOTHHKAMH B  XO0Ji¢ 00pa3oBaTeIbHON
NEeSTeNbHOCTH YY€OHUKOB, YIEOHBIX MOCOOUN M y4eOHO-METOAMYECKUX MaTepuaioB B COOTBETCTBHU
CO CITMCKOM, OTPEIEICHHBIM IIIKOJIOW, COBMECTHO C YUHUTEISIMH W 3aBEAYIONIUM OHUOIMOTEKOM
OCYIIIECTBISIET KOHTPOJIb 32 BHIMOJIHEHUEM O0YYaIONINXCs €IUHBIX TPEOOBAaHUH MO HCIIOIL30BAHUIO U
COXPAHHOCTH Y4€OHUKOB.

12.3. KnaccHple PYKOBOAHMTENH HECYT OTBETCTBEHHOCTh 3a BOCIHTAHUE Y OOYYaIOIIUXCS
OepeXHOr0 OTHOUIEHHMs] K Y4YeOHOM KHHUIe, 3a COCTOSHME YYEeOHHMKOB U Y4YeOHBIX MOcoOuit
oOydaromuxcsi CBOEro Kiacca B TeUeHHWE Y4YeOHOro ToOJa, CBOEBPEMEHHYIO BbIIauy (caady)
Y4eOHHKOB, YUCHBIX U YI€OHO-METOIUYECKUX MOCOOMI B OMOIMOTEKY B COOTBETCTBUU C IrpaduKOM,
YTBEPKJACHHBIM TUPEKTOPOM IITKOJIBI.

12.4. 3aBeayrommii OMOIMOTEKOW HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh MH(pOpMAHUH 00
00ECIIeYeHHOCTH Y4YEeOHUKaMH, Y4eOHBIMH IOCOOMSAMHU M y4eOHO-METOIUYECKUMH MaTepualaMu



00yJaroImuxcs IIKOJIbI, 32 OpraHU3aluio paboThl OMOIMOTEKH 1O BbIJaue M BO3BpATy Y4E€OHMKOB,
y4eOHBIX MMOCOOMH W y4eOHO-METOAMYECKHX MaTEepHaloB OOYYalOIIMMHKCS, 32 COXPaHHOCThH
O6ubnuoreyHoro GoHaa yueOHOM TUTEPATYPHI.

12.5. Popwtenu (3aKOHHBIC TIPEJICTABUTENIM) OOYYAIOIIMXCSA HECYT OTBETCTBEHHOCTh 3a
COXpPaHHOCTH TOJIYYEHHBIX Y4€OHHMKOB, y4eOHBIX MOCOOMI M yueOHO-METOIMYECKUX MaTepHajoB U
BO3MEIIAIOT UX YTPATy WK MOpYy OMOINOTEKE IIKOIIBI.

12.6. Obyuaromnyecss HECyT OTBETCTBEHHOCTD 332 COXPAaHHOCTb YYEOHHKOB, Y4EOHBIX MOCOOUN U
y4eOHO-METOMUECKUX MaTePHAJIOB, TOJYYEHHBIX U3 (OH/IA IIKOJIBHON OMOIMOTEKH.

13. 3ak04uuTeNBHBIE 0JI0KEHUS

13.1. Hacrosmee o 6ubnuoredno — uapopmarnronHom nenrpe MbOY «Kocuxurackas COLL nm.
AM. TonopoBa» sBIs€TCA JOKaIbHBIM HOPMAaTHBHBIM aKTOM, NpuHMMaeTcs Ha [lenarormdeckom
COBETE IIKOJIBI U yTBep)kJaaercs (JInOO BBOAUTCS B JICHCTBHE) MPUKA30M JUPEKTOPAa OpPraHU3aLUH,
OCYLLIECTBIISIONIEH 00pa30BaTENbHYIO JAESITEIbHOCTD.

13.2. Bce u3MeHeHHs W JOMOJHEHHWs, BHOCUMBIE B Hacrtosmiee llomoxxeHue, ohpopmMisioTcss B
IUCbMEHHOMN (hopMe B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOAaTenbcTBOM Poccuiickoit denepaunn.

13.3. [lonoxxenne o Gubmmoreuno — mHpopmammonHom neHrpe MBOY «Kocuxunckas COILI
uM. A.M. TonopoBa» 00pa3zoBaTeabHOM OpraHU3allMd NPUHUMAETCS Ha HEONpEAC/ICHHBIH CPOK.
WN3menenus u nononHeHus K [lonoxkeHuto mpUHMMAlOTCS B HOPSAAKE, IpelycMOTpeHHoM 1m.l12.1.
Hacrosiero [lonoxenus.

13.4. Tlocne mpunsatust [lonoxxeHus (WM W3MEHEHUH M JONOJHEHUH OTICNBHBIX ITYHKTOB H
pa3zenoB) B HOBOW peJaKIUK MpeIblayIias peJakius aBTOMaTHYECKH yTpauuBaeT CUITy.
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