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HOPAAOK
yuyeTa M pacciiel0OBAaHUs MUKPONOBPexKAeHU (MUKPOTPaBM) PA00THUKOB
MBOY «Kocuxunckasa COLI um. A.M. Tonoposa»

l. O0mmue MoJI0KEeHUS

1.1. Hacrosmuii Ilopsmok yuyera H paccleIOBaHUS MHUKPOIOBPEKICHUIN
(mukpotpaBm) pabotHukoB MBOY «Kocuxunckas COUI um. A.M. Tonoposa» (nanee -
[Topsiiok) MOArOTOBIEH M MPHUHAT B COOTBETCTBUU C MpUKa3oM MUHUCTEpCTBa Tpyda U
conrasibHOM 3amuThl Poccuiickoit @enepannu ot 15.09.2021 Ne 6321 «OO0 yTBEpk)ACHUU
PEKOMEHJAMi 0 y4eTy MHUKPOIMOBPEXKICHUN (MHKPOTPaBM) PaOOTHUKOBY», TpynOBBIM
koniekcoM Poccuiickoii denepanuu, nynkramu 7.3. - 7.4. YcraBa MBOY «Kocuxunckas
COII um. A.M. TomopoBa», ¢ yd4eToM OCOOECHHOCTEH OpPraHU3ALMOHHON CTPYKTYpPHI
oOpa3zoBaTenbHOM ceTH, crnenuduku, xapakrepa oOpazoBaTeabHON nesrenbHOoCcTH MBOY
«Kocuxunckas COII wum. A.M. TomopoBa» (manee - OpraHuzauus) W MHEHUS
npodcoro3Horo komurera OpraHuzaiuu.

1.2. Tlopsimox pa3paboTaH B 1eNAX OKa3zaHug conelictBus Paboromaremnto
JTUPEKTOPY MIKOJbI (nanee - Paboronmarento) B ucnoinenuu tpeboBanuii crateit 214, 216,
226 paznena X TpynoBoro konekca Poccuiickoit ®denepainuu, COBEPIICHCTBOBAHUS
BHYTPEHHHMX IPOLIECCOB YIPABICHUS OXpaHOl Tpyaa B OpraHuzauuu, OpeaylnpexIeHUs
MIPOU3BOJICTBEHHOTO TpaBMaTU3Ma.

[Topsimox  ompedeisieT  MOCIENOBATCIBHOCTh  JICHCTBMM  paOOTHUKOB |
PabGoTtonmarenss B ciayyasx  BO3HUKHOBEHUSI  MHUKPOIMOBPEXICHUM  (MHUKPOTpaBM),
MHQOPMHUPOBAHUS, PETUCTPALIMM, pACCICIOBAHUS U  y4eTa  MHUKPOIOBPEKICHUM
(MUKpOTpaBM), TOJYYEHHBIX paboTHUKaMu OpraHuzalu B TMPOLECCE BBIMOJHEHUS HX
TPYAOBOW NESITENBHOCTH.

1.3. Tlopsaok peraaMeHTHPYET OCHOBHBIC TEPMHHBI M OIPEACICHHS, OINPEACIISICT
Head W 3aJaud  ydyeTa M paccleloBaHUs MHKPOTpaBM (MHKPOMOBPEXKIACHUN) B
Opranuzanuu, peryjvpyer TMOpsSIOK y4dyeTa M pacclefoBaHUs  MHKPOTpPaBM
(MUKpOTIOBpPEkKACHUI), a TAaKXKe YCTaHABIMBAET NpaBa U OOA3aHHOCTH MOCTPAJABIIEIO
paboTHuKa u Pabotonarersi.

1.4. Cornacho cratbm 226 TK P® B  jAelicTBylomedl  pelakiuvu MO
MUKPOTMOBPEXKICHUSIMH (MUKPOTpaBMaMH) MMOHUMAIOTCS CCAJANHBI, KPOBOIIOATEKH, YIITHObI
MATKHX TKaHEH, MOBEPXHOCTHBIC PaHbI U IPYTUE MMOBPEKIACHHUS, TIOJyUYCHHbIE PaOOTHUKAMHU
W JIPYTUMH JUIAMHU, YYaCTBYIOITUMHU B TIPOM3BOJCTBEHHON jesiTenbHOoCcTH PaboTomarens,
MPU UCTIOJHEHUN UMHU TPYJOBBIX 00SI3aHHOCTEH WIIM BBITIOJIHEHUH KaKOW-THOO0 paboThI MO
nopydyeHuto Pabotomartenst (ero mpencTaBUTENs), a TaKXKE IMPU OCYIIECTBICHUU HHBIX
MPaBOMEPHBIX JIEUCTBHM, OOYCIOBJICHHBIX TPYAOBBIMU OTHOIIEHUSMU ¢ Pabotomarenem
aub0 COBEpIIAEMbIX B €ro HMHTEpecax, HE IMOBJEKIINE pPacCTPONCTBA 3/I0POBbSl WIIU
HACTYIUIEHHE  BPEMEHHOM  HETpPyAOCIHOCOOHOCTH  (lajmee -  MHUKPOIOBPEXKICHHUS
(MUKpPOTpaBMbI) pAOOTHUKOB).

1. Ilesu m 3a7a4u y4yeTa U paccjieJ0OBaHUsI
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MHUKPOMOBPeKIeHNH (MUKPOTPaBM)

2.1. llensamu ydeTa ¥ MEKPOIIOBPEXKACHUHN (MUKPOTpPaBM) PaOOTHUKOB
Opranuzanuu sSBISIOTCS CIIETYIOIIHE:
- CBOEBPEMEHHOE BBISBJICHUE OMNACHBIX M BPEAHBIX MPOU3BOACTBEHHBIX (PAKTOPOB,
OKa3bIBAIOIIMX HEraTUBHOE BO3/CHCTBUE HA oOecrieueHne 0e30MacHbIX YCIOBUN TPY/a;
- TpenynpekJeHUEe CIydaeB MPOU3BOACTBEHHOTO TpaBMaTu3Ma U MpodhecCHOHaTbHBIX
3a00JIEBAHHI;
- BBIpabOTKa Mep 10 YCTPAaHEHUIO BBISIBJICHHBIX HAPYIICHHUI;
- BOBJICUCHHE MEPBUYHON MPOGCOI03HON OpraHm3aluy U HEMOCPEACTBEHHO paOOTHHUKOB B
YIIPaBJIEHUE OXPAHOU TPYa.

2.2. 3agayamMu pacciaeaoBaHus MHKPOTIOBPEKICHUI (MUKpPOTpaBM)
paboTHUKOB OpraHu3aiu sBISIOTCS:
- MoJydeHue nHopManuru 00 UMEIOIIUXCS OMACHOCTAX Ha pabounuX MecTax;
- OLICHKA BBIABJIICHHBIX MPO(ECCUOHAIBHBIX PUCKOB;
- TOATOTOBKA KOPPEKTUPYIOIIMX MEPONPUATUN, HANpPaBICHHbBIX HAa MWHUMH3ALNIO
po(eCCUOHANIBHBIX PUCKOB.

I11. Tlopsinok yuyera u pacciiefoBaHNsi MUKPONOBPeKIeHNH (MUKPOTPaBM)

3.1. Vder MUKpOMOBpEXICHUM (MUKPOTpPaBM) pPaOOTHHKOB OCYIIECTBISETCS
MOoCpecTBOM  cOopa M perucrpauud  HMHQOPMaUMU O  MUKPONOBPEKICHUAX
(MuKpoTpaBMax), HampaBjieH Ha MOBbIIEHUE A(P(PEKTUBHOCTU B MPOBEACHUH CHUCTEMHBIX
MEPOTPHUATHIA M0 YIPABICHUIO MPO(eCcCHOHABHBIMA PUCKAMH, CBSI3aHHBIX C BBISIBJICHHEM
OMAaCHOCTEN, OLUEHKOW M CHM)KEHHEM YpOBHEW NpodeccHOHAIbHBIX PUCKOB, 00€CTIeUEeHUN
YIIYUIICHHS YCIOBUHM M OXpaHbl TPY/a.

3.2. Yder MHKpPONOBpEXACHUNH (MUKPOTpaBM) paOOTHUKOB OCYIIECTBIIACTCS
CHELMAIMCTOM IO OXpaHe TpyAa (MpU €ro OTCYTCTBUH - YIIOJIHOMOUYEHHBIM JOKHOCTHBIM
JMIIOM, Ha3HaYeHHbIM PaboTonarenem.

3.3. OcHOBaHMEM JIJIsl PETUCTPAIIMA MUKPOTIOBPEXKACHHS (MUKPOTPAaBMbI) pabOTHHKA
U PacCMOTPEHHUS OOCTOSATENBCTB M MPUYUH, MPUBEIIINX K €r0 BOZHUKHOBEHUIO, SBISETCS
oOpartieHue noctpagasiiero k Paboronarento (AUPEKTOPY IIKOIBI / JUIY, UCTIOTHSIOMIEMY
€ro 0053aHHOCTH) C MMCbMEHHBIM 3asBJICHHEM, B KOTOPOM YKa3bIBAIOTCSL:

- (hamusus, UMs1, OTUYECTBO MOCTPAJABIIETO PAOOTHUKA, TOJIKHOCTH;

- MECTO, JaTa ¥ BpeMsl MOTYUICHHS] MUKPOTIOBPEXACHUS (MUKPOTPABMBI);

- XapakTep (oOnucaHue) MUKPOTPABMBI;

- Kparkas wuHpopmaiusi 00  0OCTOSATENbCTBAX  MOJYyYEHUS  PAOOTHHUKOM
MUKPOMOBPEXACHUS (MUKPOTPABMBI).

[Ipu oOpameHuu MOCTPaNaBIIEr0o K MEIUIMHCKOMY paboTHHKYy Opranuszanuu,
MOCJIEAHEMY PEKOMEHIYETCsl COO0IIaTh 0 MUKPOMOBPEXKACHUN (MUKPOTpaBME) pabOTHHKA
paboroaarento (pykoBoauTtento OpraHu3aiuy) WK CICIUAINCTY TI0 OXpaHe TPy/a.

3.4. PaboTronarens nociue noigydeHus: nuHpopmanuu ot paboTHHKA (MeApabOTHUKA) O
MUKpPOIOBPEXICHUH (MUKPOTPABME) OPraHU3yeT OKa3aHUE MOCTpaJaBUIEMy IE€pBOU
MOMOUIH U (WJIK) TPU HEOOXOJUMOCTH MEAUIIMHCKON TOMOIIIH.

3.5. PaboTonarens He3aMeUIUTENBHO HHPOPMUPYET CHEIHATUCTA 110 OXpaHe TpyAa



4

0 MUKPOTOBPEXACHNUU (MUKPOTpaBMe) paOOTHHUKA.

3.6. Ilpu mnomyyeHuun uHPOPMALMK O MHUKPOMOBPEKACHUN (MUKPOTPaBME)
pabOTHHKA CHEIMAIMCT MO OXpaHEe Tpyda paccMaTpUBAET OOCTOATENbCTBA U MPUUYUHBI,
NPUBEAIINE K €€ BOSHUKHOBEHUIO, B CPOK JI0 3 KaJeHIAAPHbIX JTHEH.

[Ipu BO3HUKHOBEHHH OOCTOSTEIBCTB, OOBEKTUBHO MPEMATCTBYIOMIMUX 3aBEPIICHUIO B
YKa3aHHBIM CPOK PACCMOTPEHHUS OOCTOATEILCTB YW MPUYHH, TPUBEIIINX K BO3SHUKHOBEHHIO
MUKPOIIOBPEXKICHUS (MUKPOTPAaBMbI) pAaOOTHHKA, B TOM YHCJIEC IO MPUYMHE OTCYTCTBHS
OOBSCHEHHSI TIOCTPAJABIIETO PaOOTHHUKA, CPOK PACCMOTPEHHUS OOCTOSITEIILCTB M TPUYHH,
MPUBEAIINX K BO3HHUKHOBEHHUIO MHKPOIIOBPEXKACHUS (MHUKPOTpPaBMbI) pabOTHUKA,
MIPOJITISIETCS, HO HE OoJiee 4YeM Ha 2 KaJIeHIapPHBIX JTHS.

3.7. Tlpu paccMOTpeHUH OOCTOSITENIBCTB W MPHWYWH, MPUBEAIINX K BOSHUKHOBECHHIO
MUKPOTMOBPEXICHUST (MUKPOTpPaBMbI) paOOTHHKA, CIIECIUATIUCT MO OXpaHe TpyJa (B ciaydyae
€ro OTCYTCTBUSI, JTUI0, YIIOJIHOMOUYEHHOE PaboTomaTesemM) oCcyImecTBIseT Cleayoliee:

- 3ampaiiMBaeT OOBSICHEHHE TOCTpajaBliero paboOTHUKA 00  yKa3aHHBIX
00CTOSITEIBCTBAX JIFOOBIM JOCTYITHBIM CIIOCOOOM;

- POBOJIUT OCMOTP MECTa MPOUCIIECTBUSA U, TPU HEOOXOTUMOCTH, POTODUKCAITHIO;

- TPUBJIEKAET YJICHOB IOCTOSHHO JCHCTBYIOIIEH KOMHCCHHM II0 OXpaHe Tpy/a,
PYKOBOJUTENS CTPYKTypHOro mojapaszaeneHus (dunuana) u (uau) Apyrux paOOTHUKOB
Opraau3anuu K pacCMOTPEHHIO 00CTOSATENHCTB U MPUYHH, MPUBEIIINX K BOSHUKHOBEHUIO
MUKPOIMOBPEXICHUN (MUKPOTPAaBM) paOOTHHKA;

- IPOBOJIUT ONIPOC OYCBUIIICB,;

- cocraBisger CrpaBKy O pe3yiabTaTaX pPacCMOTPEHHUS OOCTOSITCIIBCTB W TPUYMH,
MPUBEAIINX K BO3HUKHOBCHHIO MHKPOIIOBPEXKACHHUS (MUKPOTPaBMBbI) pabOOTHHKA
(ITpunoxenne Ne 1 k [Topsaky);

- PETUCTPUPYET COOTBETCTBYIOMNE CBeZIcHUS B JKypHase yuyera MUKPOIIOBPEKICHUIMA
(mukpotpaBm) pabotHukos (IIpunoxkenue Ne 2 k Tlopsiaky);

- pa3palaThiBa€T MEPONPUATUS TO YCTPAHEHUIO TMPUYUH, NPUBEAININX K
BO3HHKHOBEHUIO MUKPOIIOBPEKACHUMN (MUKPOTPABM).

3.8. PaboTHMK uMeeT THpaBO Ha JMWYHOE YyYacTHE WJIM YYacTHE Yepe3 CBOUX
MPEACTaBUTENCH, BKJIIOUYas TpEICTaBHTENCH Mpodcoro3Horo komurera OpraHu3amnuu, B
PACCMOTPEHHH TIPUYMH € OOCTOSTEIICTB COOBITHHA, TPHUBEIIIMX K BO3HUKHOBEHHIO
MHUKPOITOBPESKICHUH (MHUKPOTPABM), a TakKKe 03HAKOMJICHHE C PE3yJIbTaTaMH yKa3aHHOTO
pPacCMOTpPEHHS.

3.9. Ilpu moAroTOBKE MEPEYHSI COOTBETCTBYIOIINX MEPOIPUATHNH YIOJHOMOYCHHOMY
JIUITy PEKOMCHTYEeTCSl YIYUTHIBATh:

- 00CTOSITENbCTBA TOJMYUYCHUS] MHUKPOTOBPEKIACHUSI (MUKPOTPABMBI), BKJIIOYAs
UCIIOJIb3yeMble 000pYy/IOBaHWE, WHCTPYMEHTHI, MaTE€pPHAIbl U ChIPbE, MPHEMBI PaOOTHI,
yCJIOBHSI TPyZa, 1 BOBMOXXHOCTh MX BOCIIPOU3BEICHUS B CXOKUX CUTYAIUSIX WIIA HA IPYTUX
pabounx MecTax;

- OpraHu3alMOHHBIE HEAOCTATKH B (PYHKIIMOHUPOBAHWHM CHUCTEMBI YIPABIICHUS
OXpaHOM TPY[a;

- (¢u3MYecKoe COCTOsSHHE PAOOTHMKA B MOMEHT TMOJYUYEHUS] MUKPOMOBPEKICHUS
(MUKpPOTpaBMBI);

- MEpBI 10 KOHTPOJIIO;

- MEXaHU3Mbl OLEHKH J(OPEKTUBHOCTH Mep MO KOHTPOJIIO U peau3aluu



npo(pUIAKTUIECKUX MEPOIIPUSTHH.

3.10. B mensx ydyera M paccCMOTpPEHHUs] OOCTOATENbCTB M NPUYMH, NMPUBEAIINX K
BO3HUKHOBEHUIO MHKpPOIIOBPEKICHUM (MUKpPOTpaBM) pabOTHUKOB, MPEAYHPEKICHUS
IPOU3BOACTBEHHOI'O TpaBMaTU3Ma, pab0TOaTENb IPUHUMAET CIIETYIOIINE MEPBI:

- yrBep)kaaeT llopsgok ¢ yd4eToM OCOOEHHOCTH OpraHU3alMOHHON CTPYKTYpBHI,
CcHelu(UKU, XapakTepa NPOU3BOACTBEHHOM MAEATEIBHOCTH,  MHEHHUS MPO(COI03HOTO
KOMHUTETA;

- OpraHM3yeT O3HAaKOMJICHME [JOJDKHOCTHBIX JIMI ¢ HacrosamuM Ilopsakom u
uH(GOPMUPOBaHHE pAOOTHUKOB O JACHCTBUSX TMPU TOJYyYEHUH MHUKPOIOBPEKICHUS
(MUKpPOTpaBMBI);

- OpraHM3yeT pPacCMOTpPEHHE OOCTOSTENbCTB, BBIABICHUE MPUYMH, MPUBOAAIIUX K
MUKPOINOBPEXKJIEHUSAM  (MUKpOTpaBMaM) paOOTHUKOB, U  (QUKCAUUI0  pe3yibTaToOB
paccmotpenust B CripaBKE O pacCMOTPEHMHM OOCTOSITENIbCTB M INPUYMH, NPUBEIIINX K
BO3HHKHOBECHHUIO MHKPOITOBPEKICHUS (MUKpOTpaBMbl) padoTauka ([Ipunoxerne Ne 1);

- obecrneunBaeT NOCTYNHOCTh B OpraHuszanuu (CTPYKTYPHBIX MOJpa3esICHUsX )
6sanka CripaBKM B JIEKTPOHHOM BH/JIE WM HA OyMa>KHOM HOCHUTEIIE;

- OpraHu3yeT PErucCTPALUI0 MPOUCHIEAIINX MHUKPOMOBPEXKIECHUN (MHUKPOTPaBM) B
XKypnane ydyera MEKpOTIOBpeKAcHUN (MUKpoTpaBM) paboTHUKOB ([Ipumoxenue Ne 2);

- OTIpENIEIIET MECTO U CpOKM XpaHeHus CnipaBku u JKypHaia.

3.12. Odopmnenne CrpaBku u BeneHue JKypHala MOXKET OCYIIECTBIATHCA B
AJIEKTPOHHOM BHJIE€ C HCIOJIb30BAHUEM BJIEKTPOHHOW MOJNUCU WM JHOO0Oro Apyroro
criocoba B COOTBETCTBHH C 3aKOHOAATEIhCTBOM Poccuiickoit denepannu, mMO3BOJISIONIETO
UACHTU(PULIUPOBATh JUYHOCTh pabOTHHUKA, cocTaBuBLIEro CHpaBKy M OCYIIECTBISIOLIETO
BeaeHue Kypnana.

3.13. OtBeTCTBEHHOCTHh 3a OGOpMIICHHE U BEJACHUE JOKYMEHTAIMHU IO Yy4YeTy |
paccliieZIOBaHUI0 MUKPOIOBpeaeHUH (MUKpoTpaBM) - CnpaBku U JXypHana Bo3naraercs
Ha CIeLMaIncTa 1o oxpase tpyaa OpraHuzanum.

3.14. Cpoxk xpanenus CrpaBku u XKypHaia cocTaBisieT He MeHee | roa.
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K [Topsaky ydera u paccienoBaHus

MHKPOIIOBPEXKICHUI (MHKPOTPaBM)

paOOTHUKOB, YTBEP:KIEHHOMY IIPUKA30M
or 12.03.2024 Ne 114

CnpaBka
O pe3ynbTaTax pacCMOTPEHHUS OOCTOATENBCTB U IPUUHH,
MPUBEIIINX K BOSHUKHOBEHHIO MUKPOIIOBPEKIAECHUS
(MHKpOTpaBMbl) paOOTHUKA

[TocTpanaBmmii pabOTHUK

(pammnms, uMs1, 0TIECTBO (TIPU HAJTMYMH ), TOJ POXKACHHUS, JOJDKHOCTD, CTPYKTYPHOE ITO/Ipa3JieieHHe, CTaX paboThI 1o
CHEeLUAIbHOCTH)

Mecro MOJTYYEHUS PabOTHHUKOM MHKPOTOBPEKICHUS (MUKpPOTpaBMBbI):

Hata, Bpemst nojay4yeHus pabOTHUKOM MHUKPOIOBPEXACHHS (MUKPOTPABMBI):

JlencTBUs O OKa3aHUIO MIEPBOU TTOMOIIIH:

XapakTtep (onrcaHue) MUKPOTPaBMBbI

OO0cTogTENLCTBA:

(u3710’KeHUE 0OCTOSATENBCTB MOMY4YeHHsT pAOOTHUKOM MHUKPOHOBPEKACHUS (MUKPOTPABMBI)

[TpuuuHbl, TpUBEALINE K MUKPOIIOBPEKICHUIO (MUKPOTPaBME):




(YKa3aTb BBIIBICHHBIC IPUYIHBI)

[IpennoxkeHuss MO YCTpaHEHWIO MPHYMH, MPHUBEAIINX K MHKPOMOBPEKICHHIO
(MUKpOTpaBME):

« » 20 T.

(IToxmuce) (PactmmdpoBka moamucu)




KYPHAII

ydeTa MUKPOIIOBPEXICHUI (MUKPOTPaBM) paOOTHUKOB
MBOY «Kocuxunckas COIL um. A.M. Tonoposa»

[Tpunoxenne Ne 2
Kk [lopsaky ydera u paccieoBanus
MHKPOIIOBPEXKICHUI (MHKPOTPaBM)

PaOOTHHUKOB, YTBEPKIAECHHOMY IIPHKAa30M

or 12.03.2024 Ne 114

MecrTo. nata u Kbarkne ITonumHbL

- 00CTOSITETILCTB dUO

DOUO BhEMS a MHKDOIIO TTocnencreus P,
Ne | TOCTDANABIIETO TMOJIVIEHUS N B Xanaxkrten Ipunsteie | MAKDOTIOBDE | o 0cT
Wi naboOTHMKA. MHKDOTIOBPE DABOTHIKOM pexrneHu| (omucanue) MepBI JKISHUS IDON3BO

X MUK BMbI
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